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27 April 1961 


MEMORANDUM FOR THE .RECORD 

SUBJECT : Reporting Procedures for CIA for Health Benefits, Group Life 
Insurance, and Civil Service Retirement 

BEJEBEJiCE: Utter from CitU Bervlee Co«Ueton, d.ted 31 Jeruery 1961, 
to leeuranee Officer., subject, Re ,J, e<J toirumon?- teak 
Life Insurance Withholdings and Contributions 

by requlr8d «ecurity and concurred in 

f the CentrBl Intelligence Agency and the Civil Service 

referenced letter. preparaUon of reportB b * th ® Agency as requested by the 

2. GEHA 

.. . Withholdings and Agency contributions on behalf of GEHA will be naid bv 

sF ito ii 0 5" ??“•*••*« ■»*«, to th. o™u.io“^r b r. ia ty 
. y Report of Withhold inge and Contributions. Amounts applicable to blah 

*** PU ° ,m 116 ‘ hxo b “ b «— » T«pi“;e. vlU b ot U 

ilSTJdLJ fu Y r °‘‘ on *' “PO" «c«tpt of SI 2812 end th. cieck, th. Cooun lesion 
b^Sn?! d ^ from thB 8B0Unt «* return a check to GEHA for the 

b * The8e pr0cedur ®* will not be affected by the consolidated renortine 
methods preacribed by the referenced letter effective during April 1961. * 

3. HEALTH PLANS OTHER mu GEHA 

b*. h* Prepared for the Agency and a separate 8F 2812 will 

ZESSSSZ tw rr y° ctlvlty " ** *•«“»»« ^ s£;. w £L 

*° the »“» check. for the ..oudts due the 

retire o eot . . preterite! hjr reference. The periodic reconellUtlon with the ouober 

the^r,^teT^U, l d nS hy\S*^.S;«. 0ther *" ““ WlU ** -* “ botb bf 

4. GROUP LIFE IH8URASCE AND CIVIL SERVICE RETIREMENT 

wlli r * port on & £ &2’a prepared in accordance with 
Com^af^fnr. 076 ^ *® ou “ ts of Withhold Inga and Agency contributions due the 
Cohesion for group life insurance and civil service retirement* however, for 

f^^ y A^n SOD I ?* D ™ bers of Agency employees will be omitted from the SF 2812 
"^c^l^muy r ® ° f empl0ye€6 WU1 h® 8h0vra the SF 2812 for the 
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SUBJECT: Reporting Procedures for CIA for Health Benefits, Group Life Insurance, 
and Civil Service Retirement 

5. ARHOAL SUMMARY OF RETIREMENT FUND TRANSACTIONS 

The Agency will submit SF 2807-2, Annual Summary Retirement Fund 
Transactions, and will continue to Include transactions of the "spacial activity* 
as previously agreed upon. The SP 2807*2 will be band -carried to cleared CSC 
personnel who will process the report in a secure manner which will avoid questions 
by unauthorized Commission personnel about the difference at the end of each year 
between the amount of retirement reported to the Commission on SF 28l2*s and the 
retirement reported on SF £807-2 end the feet that no annual summary SF 2807-2 will 
b# submitted on behalf of the "special activity", although SF 2812 ‘s will have been 
submitted to the Commission during the year for such "special activity". 


COKJURREBCES: 

Central Intelligence Agency 


5 * 

Director of Personnel 


Civil Service Commission 


52 

Charles Overend, Operations 
Manager 
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Distribution: 


1 - Civil Service Commission 
1 - Director of Personnel 
1 - Employee Benefits and Services Division, 
Insurance Branch 
1 - Comptroller 
1 - Fiscal Division 
1 - Finance Division 
1 - Office of Security 
3 - TAS Files 



v j (20 April 1961) 
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